SISSETON WAHPETON COLLEGE

CAFE
TITLE: Cashier/Cook
REPORTS TO: Cafe Manager
SALARY: D.O.E.

TOUR OF DUTY: Monday — Friday
Part-time, flexible hours between 7:30 a.m. and 3:30 p.m.
SUPERVISES: None

Summary
This position is responsible for waiting on customers, operating the till, and assisting in the

preparation of daily specials and menu items.

Responsibilities/Duties

1. Assist customers with purchases.
2. Answer phones, respond to inquiries and/or direct as appropriate.
3. Prepare displays of merchandise.
4. Assist with physical inventories and stocking as needed.
5. Perform routine closing procedure — counting cash drawer, shutting down computer
system and cash registers.
6. Opens or closes the café with detailed procedures.
7. Assists in the preparation of daily specials as needed.
8. Grill cook as needed.
9. Perform other duties as assigned.
Education

e GED/High School Diploma

Minimum Qualifications

Ability to follow verbal and written directions.

Ability to handle money responsibly.

Ability to follow directions, read or copy information correctly.
Ability to perform basic mathematic calculations.

Excellent customer service and communication skills.

A working knowledge of the procedures and practices used in registering and handling
cash receipts.

Familiarity with the inventory process.
e Knowledge of proper lifting techniques.

Other
¢ Ability to maintain high levels of confidentiality.
e Displays high standards of ethical conduct. Exhibits honesty and integrity.

JOB OPENING - Position Open Until Filled



